
 

 
Online   Application   Tutorial  

 

1. Using   a   Web   browser,   access   the   Five   Keys   website   at    www.fivekeys.org .   Click   or   tap   the   blue   button   that   says  
“We’re   Open!   Enroll   Now!”  

 

2. When   you   click    “Enroll   Now,”    you   will   be   prompted   to   begin   the   application   on   this   screen.   Note   that    if   you   are  
enrolling   for   yourself ,   you   will   select    “1”    for   the   number   of   students.   You   do   not   have   to   put   any   information   in   the  
last   box   before   clicking   “ Next .”  
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3. After   clicking   “ Next ,”   you   will   be   asked   to   provide   your   contact   information.    Be   sure   the   information   is   current   so  
that   the   enrollment   team   can   get   in   touch   with   you   to   complete   the   process.  

 

 
4. The   next   step   asks   for   parents’   information.    If   you   are   an   adult   student ,   complete   this   page   with    your   own  

information.  
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5. The   next   page   asks   for   the   student’s   personal   and   educational   information.   Select   “ Self ”   for   relationship   if   you  
are   an    adult   student    filling   out   the   application   for   yourself.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

6. Before   clicking   “ Finish   and   Save ,”   you   will   be   asked   to   check   off   a   series   of   statements.   You   are   simply   being  
asked   to    acknowledge    the   statements:    you   are   not   required   to   provide   any   documentation   at   this   time.  
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7. Once   you   click   “ Finish   and   Save ,”   you   will   see   the   following   screen.   Take   note   of   your   application   number   and  
be   sure   to   check   your   email   for   follow   up   information   from    registration@fivekeys.org  
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Online   Registration  

Once   your   application   has   been   processed,   you   will   receive   a   message    to   your   personal   email   from  
registration@fivekeyscharter.org .This   will   provide   instructions   on   how   to   access   your   Five   Keys   student  
email.    You   will   use   your   Five   Keys   account   for   all   school   communication.   

   
The   next   section   walks   you   through   what   to   do   once   you’ve   logged   into   OASIS   using   the  
information   from   the   Student   Registration   email.   Please   note   the   following   
Browser   Requirements - -this   will   help   if   you   encounter   any   error   messages.  
   BE   SURE   TO   REFRESH   YOUR   BROWSER   AFTER   MAKING   ANY   CHANGES  

 
● The   Chrome   browser   is   supported  
● If   you   are   using   the   Safari   browser,   you   will   be   asked   to   update   your   cookies   
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Online   Registration   Tutorial  

 
1. Click   the   button   labeled   “ Registration ”   at   the   top   of   the   screen.   
2. You   will   see   the   following   message.   After   you   have   made   any   changes   and   reviewed   all   documents,   click   “ Click  

Here ”   to   sign.  
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3. Look   for   the   yellow   tab   that   indicates   the   page   you   need   to   sign.   You   may   click   in   the   box   shown   below   to  
complete   your   electronic   signature.-- Remember   to   refer   back   to   the   Browser   Requirements   on   pg.   5   of   this  
document   if   you   have   issues   when   trying   to   sign.  

 
4. Once   you   have   signed,   you   will   be   asked   to   confirm   your   signature.    Check   the   box    next   to   the  

acknowledgement   statement.  
5. Click   to    Confirm .  
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6. After   signing   the   documents,   you   may   look   for   the   following   email   which   will   confirm   that   your   signed  
documents   were   received   by   the   Five   Keys   registration   team.  
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